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Tulare County Superior Court

The Tulare County Superior Court is a unified trial court serving the County of Tulare.  The court hears all matters in criminal, traffic, civil, probate, juvenile, family and mental health cases.  There were 84,545 new cases filed in fiscal year 2015-16.  The court also operates a number of collaborative courts including drug court, mental health court, recovery court, felony DUI court and veterans’ court.  The Court, with an approximate annual budget of $25.5 million, employs over 260 non-judicial staff in 6 locations.  There are currently 23 judicial positions authorized:  20 judges and 3 subordinate Judicial Officers (SJOs).  
Tulare County Superior Court is proactively managed and is making significant technological advancements.  Judges use electronic calendars and the court is moving towards making all case files available to be viewed electronically.  The court is increasing its on-line presence while continually working on its technology infrastructure including a major disaster recovery project currently in process.  The court is also in the process of digitizing documents making them more easily accessible to the public.
About the County

Centrally located within the State of California, Tulare County is situated in a delightful and geographically - diverse region. The county includes an area of 4,863 square miles. Mountain peaks of the Sierra Nevada range rise to more than 14,000 feet in its Eastern half. Meanwhile, the extensively cultivated and very fertile valley floor in the western half, has allowed Tulare County to become the second-leading producer of agricultural commodities in the United States. In addition to substantial packing / shipping operations, light and medium manufacturing plants are increasing in number and are becoming an important factor in the county's total economic picture.

The county has a growing population of 451,977. The Eastern half of the county is comprised primarily of public lands within the Sequoia National Park, National Forest, and the Mineral King, Golden Trout, and Domelands Wilderness areas. Opportunities for all-season outdoor recreation include: hiking, water and snow skiing, fishing, and boating.

Visalia, the county seat, is the gateway to Sequoia National Park and a variety of recreational activities. The city, with a population of 127,081 is within a four-hour drive of either San Francisco or Los Angeles, and a 2-1/2 hour drive of California's central coastline. It’s family-oriented lifestyle and affordable housing have proven attractive to people from all areas of the state and country. 
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Position Summary
The Court Executive Officer (CEO) serves as the court administrator, clerk of court, and jury commissioner. Under the direction of the Presiding Judge, the CEO is responsible for operations, personnel, information technology systems (case management, document management and jury management, as well as all the hardware and software), accounting and trust functions, procurement, facilities maintenance, and collection of fines, fees and assessments, as well as supporting all aspects of the trial courts (including records and exhibit management, jury, court reporters, interpreters, pretrial services, child custody mediators, probate investigators, problem solving courts, and self-help centers). Direct reports to the CEO include the Assistant Chief Executive Officer, Chief Financial Officer, Director of Human Resources, Director of Court Operations, Director of Information Technology and Court Research Attorneys. 
The CEO also makes recommendations to the Presiding Judge as to budget priorities, prepares and implements court budgets, develops and implements a security plan for the court, and represents the court in many interactions with justice partners, media, community organizations, and State and local governmental agencies. The CEO provides leadership and guidance to court employees, creating a positive and engaging work environment in which employees provide outstanding service to the public and identify innovative and efficient methods of performing the work of the court. The position involves some in-state and out-of-state travel. 

Ideal Candidate 

The ideal candidate has demonstrated knowledge of the organization and functions of California State Courts; California’s legislative and executive branches; principles, practices, and trends of public and judicial administration; experience with finance, budgeting, and labor relations, including collective bargaining; management experience; political acumen and diplomacy and excellent communication skills. 

The ideal candidate will be a visionary leader who understands the details of court operations needed to develop strategic plans and inspire improvements in the court’s business processes. Candidates must work well with the Presiding Judge, understanding that the Presiding Judge has overall responsibility for the court and that the CEO is responsible for ensuring the Presiding Judge’s decisions are carried out through the work of the court’s employees, supervisors, and managers. The ideal candidate will be an experienced manager with outstanding skills in leading teams, motivating staff, encouraging innovation, fostering trust, and successfully setting priorities with limited resources. 

The ideal candidate will maintain and develop relationships at the State and County levels that are critical to the court’s operations and financial stature. Candidates must work collaboratively with the Presiding Judge to maintain and develop relationships with representatives of the Legislative and Executive branches of state government, officials of  County government, other trial court executive officers, the District Attorney, Public Defender, Probation Department, Sheriff, legal providers, and the State Bar of California and local bar groups. 

The ideal candidate should possess a bachelor’s degree from an accredited college or university in the field of public administration, business, finance, or a related field and at least five (5) years progressively responsible experience in court management or the administration of a large public agency. A master’s degree and/or certificate from an accredited college or university in public or judicial administration, business administration, or a Juris Doctorate degree is desirable. Experience as a California court CEO or Chief Operating Officer also is highly desirable.  
Compensation and Benefits 

This position is compensated at $180,000 annually.
Retirement 
The retirement plan is a defined benefit plan administered pursuant to the 1937 Act County Employees Retirement Act and integrated with Social Security. In addition to ordinary retirement benefits, the plan provides disability and death benefits.  Retirement contributions are made by both the Tulare County Superior Court and the employee.  The Tulare County Superior Court has reciprocity with the State of California, contracting PERS agencies, State Teachers’ Retirement System, and all County 1937 Act Retirement Systems.

Insurance Plans 

A medical PPO plan, dental and vision coverage are available.  Dependent coverage is also available.  Life insurance coverage of $10,000 is provided.  All positions are eligible for long-term and/or state disability insurance.  Additional supplemental life and long-term disability insurance may be purchased by the employee.  

Other Benefits
Employee Assistance Program, Employee Recognition Program, IRS Section 125 Program (provides tax savings for insurance costs, dependent care costs and unreimbursed medical expenses).
Leave 

The court provides vacation accruals and sick leave based on years of service. 

Holidays 

There are thirteen (13) paid holidays annually plus two (2) floating holidays.
Deferred Compensation Plans 

Optional deferred compensation 457. 

Selection Process 

Interested candidates are asked to visit our website at www.tularesuperiorcourt.ca.gov to complete an application and submit their resume by November 30, 2016.
Following an administrative review of each application, the Court will invite only those candidates it deems may best meet the needs of the Court to an oral interview.  
 Final selection is anticipated beginning 2017, following completion of a background check. The background check may include, but is not limited to, work experience, driving record, criminal record, involvement in civil or other litigation, and financial/credit information. 

For additional information or questions please contact: 

Martha Gaines, Human Resources Specialist

Human Resources Department 

221 S. Mooney Blvd., Room 104

Visalia, CA 93291 

Telephone: (559) 730-5000 ext. 1292 

Email: mgaines@tulare.courts.ca.gov
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